Village of Endeavor
Open Records Request

Accept as otherwise provided, any person has the right to inspect a record and to make or receive a copy of any record as provided in Statute 19.34, Wisconsin Statutes, and Statute 119-4, Village Code of Ordinances.

Requests to inspect public records may be made to the Village Clerk-Treasurer, who is the Records Custodian for the Village of Endeavor.

A request is sufficient if it has the following elements:  The record of information sought is reasonably described, the subject matter is reasonably limited, and the length of time represented by the record is reasonable.  Whenever possible, records will be made available within 48 business hours after a notice of intent to inspect or copy a record is made.

A request may be obtained during normal business hours Monday-Friday between 8:00am and 4:00pm.

A fee may be charged to a requestor for public records to recover the direct costs of copying and mailing and shipping.

ALL APPLICATIONS MUST INCLUDE:

1. Application form signed and dated.
2. Detailed description of request.
3. Copying cost @ .25 per page.
4. Record on DVD @ 10.00 per report.
5. Locating Records for R.R if over 1 hour @25.00


  						   			   				
Signature of Petitioner					Date			Phone


Information Requested
																																																																																																								

For office use:
Number of copies requested: 			
Prepared by: 					
Date Picked up: 					  	By: 						
